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T FAFEEH I 0 : (Attempt all the questions):

qHE ® (Group ‘A’)

I BT SW AEN WAES (Very Short Answer Questions):  (19%x9=49)

§.  FEET TR FA LA Hew AR |
Write any two importances of office management,

R SWIFT & [ &Y Heiaiq |
Write down the full form of SWIFT.

3. HAWCHE FH Y TeATET ISTeT (e |
Give any two examples of indirect tax.

¥, TS ST RIS $EC AT QAT FRESA R ?

How is closing stock adjusted in final account at the end of the year?

Y. UTHT ILHI AGTH Y 55 9T B B g 7

] What are the any two areas of government accounting in Nepal?

& o d@ad A CELA. 990 A B (a0 TR A ?
Which statement is prepared under the A.G.F. No.110 of revenue
accounting?

S,  WSHE FIERH] Fioad HITHT FER THET T T 7
What types of amounts are not deposited into consolldated fund of
federal government?

5 mmﬁﬁmmwvﬁmﬁwwwﬁm
Prepare the journal voucher while receiving retention money through
bank voucher.

R. Ta=fr wrT S wHEr F € 7
What is inventory requisition form?

0. HUTHHT AL BATATEEST ATINE QTN F A T ?
Which institution does the internal audit of government offices in
Nepal?

9. Wmmqﬁwmﬂﬁmﬁﬁaﬂaw
ﬁlﬂt‘;lﬂ |
Write any two advantages of using computer technology in office
operation.




R) RE-3011'A'
I9F €@ (Group 'B")
el ITR ATSN AWAE® (Short Answer Questions): (5x%=¥0)
9. giqagH WA F & 7 WiaagT TUR MRl A fEee g =weier a1
e | (Q+Y¥)
What is leporl? Write any four points to be considered while preparing
a report.
q3. foeig crarteiuer o= g awer & 9reier SR 9@ TR L (94Y)
Write an introduction of financial accounting and mention any four
objectives of it.
QY. THAH STAFA NAAT THE
Study the following information:
i. FEETR TE FAE 3 AER 06 FAR ATE Arewrd
%.9,¥0,000 [@H
Bank balance of an office as per cash book of 31 Ashar 2082
Rs.1,40,000
ii. IF FCTH T THIAT 9gF ITGT TANRTH %.30,000
Cheque issued but not presented for payment Rs.20,000
iii. =% IIHAT AT T JITSTHN O IghA STEHT 7K 3.5,000
Cheque deposited into bank but not collected by bank R.8,000
iv. 3% Yo% %.4,000 I qHAT Sfae TRTH a1 W& frraar afaerg
TIRTHT
Bank charges of Rs.5,000 debited in pass book but not recorded in
cash book.
v. UEH %.3%,000 g8 S AT M0
A customer directly deposited into bank Rs.25,000
TR T : S feara faar faamo (R)

Required: Bank reconciliation statement

9. WA GEY TR qITE IT ARIHT (e Tl o THey
(1. 2+9.4+9+9)
Rectify the following errors located after preparation of trial balance:

i. AT %,.30,000 F G [T v Tedrer fegey @ramn s
e |
Goods purchased from Adhishree Rs.20,000 have wrongly recorded
in sales book.

ii, =TT qHRIAT 3.%,000 ATE Tl qdqd QIATHT ATHerg TRTH |
Interest paid Rs.5,000 but wrongly debited in salary account.

iii. fasI 90,000 |TE ¥.9,000 AT TR |
Sales of Rs.10,000 recorded as Rs.1,000 in sales book.



®

iv. afte Reat qRAET 4,000 T4 sfirera WU |

Purchase return book wrongly over costing by Rs.5,000.

&R |

9T (Or)
quiew wrefvs fafw ¥ weEneTs wisfag fafumr w7 atseier faera

RE-3011'A’

()

Write any five differences between alphabetical filing method and
numerical filing method.

%

YTaTe / SqERATR STl B |
Describe any five provisions relating to the government accounting of
federal, province and local level.

e, ﬁwﬁaﬁammﬁﬂwwm WHTITET 2059 3T
HigwTel @ Bicarl qUR a9 |
Prepare statement of Expenditure of District Administration Office,
Jhapa for the month of Chaltra 2081 from the followmg

QT WYY, YR T TN qEHN UTH A q@T AT FHA AT

)

()

(Bndge__t (Name of Budget ﬁfﬂﬁﬁr‘f ‘g’if o (Expeﬂdiﬂ”?’
head No.)| :Sub-heads) | | (Annval | (Expenditure | of Chaitra).
o - appropriation) upto Fagim) | S(Rs) L.
e el (Re) i Rs) @ :
21111 EFﬁ"DTI‘ﬁ' tITf’{Eiﬁﬁ'? | 3,90,000 2 90, 000 40,000
(Employee l
remuneration) '
28142 HTATST ' 3,50,000 2,60,000 45,000
(House rent) '
22311 FATATGET T ' 2,00,000 1,00,000 30,000
gq
(Office related
Expenses)
22212 T g9 1,60,000 50,000 35,000
(Fuel expenses) | |
22111 qrAT @9t fasger | | 70,000 30,000 35,000
e
(Water and
electricity charges)
31123 HiHET 75,000 25,000 25,000
(Furniture)
STHAT (Total) 12,45,000 7,55,000 [ 2,10,000

HH:




()

RE-3011'A'
97 S (Additional information):
(&) FSAIE TITH HIH=T TN T.94,000
Un-cleared advance of furniture Rs.15,000.
94t (Or)
HeTa@r TOETheh! BTateraet B qrersiier H1d AeTaIe | )

Write any five functions of the office of the Auditor General.
95. T AT SAE & 8 P AN Siehiddl Hexd Jodd e | (+Y)
What is divisible fund? Mention the importances of revenue

distribution.
R, TR ST TRE T AT AT G F af=rer faerar TeTer | (1) -

Write any five differences between internal audit and external audit.

TE T (Group 'C")
T SO SN TEE® (Long Answer Questions): @x5=xY)
0. ST SSFHH I, f&F THHT HA TS FADT AUA TRA | (+%)
Introduce commercial Bank and describe any six functions of it?
. e faeores @elt el aeqad TevETe 06 ATHIE 30
fersus S '
Following is the trial balance from Laxmi Company for the fiscal year 30
Ashad 2082.

?FFWFT qfram (Trial balance)

T SfexHEd | oL | AleERHA
ﬁﬁl?ﬂlﬁf\' 1% (Debit | ﬁw %. (Credit
(Partxculars) angount (Pamculai s) a:g;ount
qE A2 (Opemng stock) 65,000 ‘Tuﬁ (Capltal) 6,50,000
@t (Purchase) 1,75.000 | F1T (Sales) 3,90,000
gar (Carriage) 10,000 | #9 (Loan) 47,000
d9d (Salary) 33,000 | =41ST 9T<d © 42,000
#TETAT (Debtors) 56,000 | (Interest received)
Hfg7r (Machinery) 7,00,000 | grEE® (Creditors) 15,000
W (Wages) 20,000
9% (Bank) 140,000
ﬁ?lTCFf (Advertlsemenl) 45,000
JUE iy [ 1144,0007] g R e ] 11,44,000

99 Wl'ﬂ‘ (Addltional Information)
i. fa= afer e €.4,000 (outstanding Wages Rs.5,000)

ii. sfw HiseTa . ¥0,000 (Closing stock Rs.40,000)



®) RE-3011'A"
TR A (Required):

e =R @rar (Trading account) ®)
o ATHT e @rar (Profit and loss account) (3)
e FTHaTd (Balance sheet) €))
R, Prfafaa wRIERET ATERAT Redr TTEA B, THRHT TR
HeR TR e (1449 449.44+349.%)

Prepare Journal voucher based on the following transactions of District
Administration Office, Bhaktapur:
(%) 0&3,/04 /0¥ U7 Wi @iE AT %.¥0,000 WFTAT Ar297 3347 |
On 2082/05/04, Issued payment order of Rs.40,000 for purchasing
- of fumiture.
@) 30s3,/0%,00 W wiEr whrra, Waenm e @ a@fw T
350,000 /- YT fagdl |
On 2082/05/07, paid Rs.80,000 to section officer, Rashila Giri as
advance for the purchase of laptop.
() R053/0% /30 W W@l Aluga Waen A $.50,000 FN AT
giRg M T ¥ T Th Fgdie TRAl |
On 2082/05/20, Section officer Rashila Giri presented the purchased
of laptop bills of Rs.80,000 and her advance was
being cleared. |
() 3053/0¥ /30 AT FHANIH g HieATh qkNiHes %.3,30,000 H&4
FHAN =97 FIY F.¥0,000 T FFF %.9,900 FeT3
ferar wifedn |
On 2082/05/30, Employee remuneration of Rs.2,20,000 for the month
of Bhadra was distributed after deducting provident
fund of Rs.40,000 and income tax Rs.1,100.
() R05%/0%/30 HT & TNUH FHAR ¥4 B I AT FH
TR FTATAIS] @IATHT TR TR |
On 2082/05/30, the deducted amount of employee provident fund
and income tax has been deposited into the account of
related office,

YAt (Or)
hmm‘mhwwnmmm,‘mw#ﬁwﬁmw
*jqﬁlfﬂ HaT |
Following transactions are taken from District Administration Office,
Bhaktapur. The office has submitted payment order to DTCO and
FDTCO paid the expenditure at the end of the same month.

A



R05R/05/094

2082/08/01:

3057/05 /93

2082/08/12:

R05R/05 /94!

2082/08/15:

R05R/05 /R5:

i RE-3011'A’
mﬁmmﬁa&znﬁmoomﬁgﬁaﬁrmmaﬁ
A |
Issued payment order of Rs.50,000 for purchasing
office materials.

WWWWWWHQOOOWM
o5, 3100, s s sy e |

Issued a payment order to DTCO to given advance to
house owner Ramhari Shrestha of Rs.32,000 for house
rent.

gite afEa Jar FEwaE e @RE THEr AT
¥.9¥,000 Y faguam@r €.9%,000 H GHEF @REH
AT WY T YT Hgdie AT |

Procurement officer Rita Dahal presented the uniform
bill of Rs.15,000 against the advance of Rs.14,000 was
cleared and issued a payment order for making
payment of excess amount of expenditure.

wefay afeArer s FHET TRHEHE €.3,30,000 7
FHAN o9 FY %.50,000 T AW 4,000 &l

Iy qiiestes e s fe=an

2082/08/28:

R05R/05/R5;

2082/08/28:

Remuneration payment order for the month of Mangsir
was issued after deducting employee provident fund
Rs.60,000 and income tax Rs.5,000 out of total
employee remuneration of Rs.3,30,000.

AR wigwmar wuar fafa= @=er @ e arEd
AT [Aerar 9rs 4T |

Received payment release through DTCO for the
different expenditure made for the month of mangsir.

TAR T (Required): :
. Og% T QRaT W T ET.A,R0% (4. 4+9.449. 4+ 4 +R)
Bank cash book-AGF No. 209

‘S



Symbol NO. oo RE-3011'B'
SEE 2082 (2026)
g Rl St T ¥ A

WY : 3 " qUIE® : WY,
Prewar Frdvraar smarean famndter s Sefrn fastrens Sar e |

WHAHT GIRITHET GeFTet SG@IEHTITF H. o §. BITHeeqAd [Aardf @dqe 9 ar
HUAHT FE [rferFers a&léie werg AT 7 a3 T 67 |

T YEEEP! 9K ey (Attempt all Questions):

e ‘% (Group ‘A’)
AT e I AP TS (Very Short Answer Questlons) 191x1=99)
q. FANT FITIT D & @l ?
What do you mean by office management?
R fowmeR & g YR FEE |
What any two types of insurance.
3 NAS & [ &9 JAER |
Write down the full form of NAS.
¥, 3GYY GEIRIHT B qaNET JETE0l AETar |
Write any two examples of intangible assets.
Y. QYT HATEAHE B G5 @il g AeTeiy |
Write any two charts of government accounting.
. GIEN FEATAIGHT TP ATINE @l G FOS TRISS, ?
Who does the internal audit of government office?
o, Paell @ B T W SR |
Write any two importance of store accounting.

5. IS 9T g IFH ©.¥0,000 g TIRGET TTehl TEERT Wrees! FHAT
<@rgTerd |
Show the retention journal voucher at the time of retention cash
Rs.40,000 deposited into bank.

., TIMHIA UXFIRPI Fisuq HI¥ A=A & FhFwe, ?
What do you mean by consolidated fund of local government?

q0. @l TAETH F 5 Heed Aelerd |
Write any two importance of auditing.

99. Microsoft Word &T g§ JaIT SEfeld |
Write any two uses of Microsoft Word.




"y

R) RE-3011'B'
e ‘@ (Group 'B')

BIAT SO S Wee® (Short Answer Questions): (5x4=¥0)

9=

1%

9%.

AL

TEATE WAE & 81 7 JHH THREE Ieeurdied ATl TR | (1+Y)
What is proposal? Explain its types with examples.
FRaT U= fEErg | U TFRewd! ITMeXVdied ATel THerd | (X)
Define tax. Explain its type with examples.
6. org 1. FFA STE 30 T fmfafaa Ieert Rar g
The following information is available from P and P.Company as on
30™ Shrawan:
1. e YRIHHTER WG $.50,000 fauat

The cash book showed balance of Rs.80,000

ji. ¥.30,000 F FF WA URCH T ATHAT TEMGT AT IR

ARTERT -
Cheque issued but not presented for payment Rs.30,000

iii, ¥aT TR 9,000 ITFA TN B X TR [RAFHT AFAQCH qT2aT
Service charge of Rs.1,000 charged by bank but not entered in cash
book -

iV, 90,000 ITHAT THAT TRTH X SHAT SHAT THUH!

Cheque of Rs.10,000 deposited into bank but not collected by the
bank
V. TE@e ane Ruw av e QR qiieg ARiEgs §.4,000
Bank provided dividend Rs.5,000 but not recorded in cash book
TAR T : 95 feqre faer femon (%)
Required: Bank reconciliation statement
Frger IS TAR qrw=T Gfee e frefefad Teil Far T :
(9+9+9+)

- The following errors were detected before the preparation of trial

balance:

i, € $.30,000 IATATS U @ WA IR AT @AAT Sfae
W B |
Salary of Rs.20,000 paid to Sharma has been debited to his personal
account

i, ferehT qiTerTaT 3,300 HW afireE TRTH
Sales book under recorded by Rs.200

i, ¥.¥0,000 BT HiH9R @XE THMT Tedel GG @ITAT dfadr |

Purchase of furniture of Rs.40,000 has been recorded through
purchase account

&



€)

RE-3011'B'

iv. ¥.3,000 & YA feAyrETe @RE TREBMT Tediel fetaredl @rardr
feraiTent sifera TR |
Purchase of goods of Rs.3000 from Dinesh has been wrongly

recorded as sold to Dipesh.

wIEiMS WAH & B 7 Trsfas T =R fafreer que e 1

94t (Or)

What is filing? Explain any four methods of filing.
1% TRFT AW FoATAHT FH GIAieT ATER U TR |
Explain any five basis of government accounting operation.
q9. e faere qur GH=T TS, wﬁmw@zmmwﬁﬂwma
RIS GG E
The detail of expenses of Mangsir of Education Development and
Co-ordination Unit, Sarlahl is prov1ded '

(q;x)
(%)

ifs FAFaIET | HaRE @
mewﬁww P s, || @ % 3,
(Budget (Name of Budget (Annual - | (Expenditure - | (Expenditure
head No.) Sub-heads) appropnatnon) uPto K_arnk? of M‘ang31r)
2 _- (Rs.). (Rs.)) = (Rs.)
21111 | FH=RY Srfestas 6,00,000 130,000 | 50,000
(Employee :
_ remuneration) -
21131 W 90 —75,000.. 25,000 5,000
(Local allowance)
22111 9T e faser 3,00,000 1,05,000 25,000
(Water and
electricity)
31123 HiqEe qdT 1,80,000 60,000 60,000
R
(Furniture and
fixture)
28142 qTATSl 80,000 36,000 40,000
(House rent) ‘
ST 12,35,000 2,56,000 | 1,80,000

. 99 APy (Additionql information):
(@) BIAIE g afehl HIR q9T Regperdl %.3,000

~ Un-cleared furniture and fixtures Rs.3,000
TR TERY (Required): @¥ET Giigardr (Statement of expenditure).

(%)




(¥) RE-3011'B'

a94r (Or) ;
F10 T4T @l (Hawd FAeaes! q=aaTer $1d TEar | (®)
Write any five function of District Treasury Comptroller Office.
95, A BT GoAETE FY G AT Tefpd | ()
Write any five provisions for the operation of consolidated funds.
R, FATAT TSATATAT FANT g AR WThoTaeed! U TR | (%)

Describe office package used in office operation.

g T (Group 'C')

T IR anaﬁ yv-ie® (Long Answer Questions): (3FX5=RY)
R0, afren et U= Feaeiy | T FH GAIET Frefe FU TR |
What is commercial bank? Explain its six functions. (R+%)

9. B & B FHAIHI 0GR T6IG HATRIHN (e T FaaR & :
The following is the trial balance of B & B Company as on 31% Ashad

2082.

imntﬁ P gy | 1SE (PR
fgexue® (Particulars) | {Deriel: S %. (Credit
: amount - (Particulars)
; Rs) j & amqunt Rs)
—{ 3% Arssr (Opening stock) | 45,000 | fasT (Sales)— 4,00,000
- | @iz (Purchase) 1,98,000 | & W= 2,080
-| gamir (Carriage) 2,000 | (Discount received)
AfGAr (Machinery) 1,41,000 | 9<fr (Capital) 1,50,000
7712 (Cash) 14,000 | @rg (Creditors) 48,000
T (Debtors) 1,67,000
—|-5aret (Wages) 14,000
feram (Insurance) 3,000
g (Salary) 16,000
6,00,000 | 6,00,000 |
qq STHHIRT (Additional Information)
i. =T HISIIT ¥.¥0,000 (Closing stock Rs.40,000) .-
ii. AR SHRTAT 999 %.9,000 (Prepaid salary Rs.1,000)
TAR IHaY (Required):
e IR @raTl (Trading account) ®)
o HT®T AR @rar (Profit and loss account) ()
e dTHATd (Balance sheet) *)



(*) RE-3011'B'

R e g @t qager swoa e eRER foeuar B | aratee
hmwmwﬁﬁﬁmmwﬁm
The following transactions are given from District Administration
Office, Tanahun. The office has submitted a payment order to DTCO
for paying the following expenditure:
() R059/0%/0¥: IABI TUT Frexie Heq SHMI T ¥.94,000 &

2081/04/04:

ATl 3T AR TIRAT |
Issued payment order of Rs.15,000 for the payment
of Telephone and internet

(@) 053 /0¥ /05 V@MU eRYdedTe Haed I il @kg =

2081/04/08:

() 059 /0% /9

2081/04/15:

(T) 059 /0¥ /Y

2081/04/25:

(¥) R059/0¥ /30:

2081/04/30:

¥.35,000 /- Y&h! fagar |

Issued payment order of Rs.28,000 as an advance to
Accountant Hari .Prasad for purchasing office
materials

¥.35,000 & faer T 7 I=hr wogie kAT |
Accountant Hari Prasad submitted the office
material purchase bill of Rs.28,000 and cleared his
advance

FUANEEH] G HigHAH qod %.3,50,000 HEY
HHAN G599 B %.50,000, ATAFY €.3,000 T
Frrrrﬁasmnﬁrairqmooooard‘@rnﬁamﬁ’rm
AT AT |

Employee remuneration for the month of Shrawan
of Rs.3,60,000. has been distributed through
payment order after deducting provident fund of
Rs.60,000, income tax Rs.3,000 and citizen
investment fund Rs.10,000

Hael THH g HIY, AFH I ANNG ST B
T HIATATAT IEdT TN |

The deducted amount of provident fund, income tax
and citizen investment trust were deposited into
concerned office

AR mﬁﬁi[(Required): iRt =R (Journal vouchers)

(9.4+9.9449.44+3+9.%)



(%) RE-3011'B'
94t (Or)

fegua FREAR el YR atera, FIEPET &1 | 61 FA@aA I9

Tl AT |

The following transactions are taken from District Administration
Office, Kaski. The office has submitted payment order to DTCO and
DTCO paid the expenditure at the end of the same month.

(&) 053/0¥/09:
- 2082/04/01:
(@) R053/0%/00;

2082/04/07:
(1) R05R/0¥ /0%,

2082/04/08:

() 053/ 0% /34:
2082/04/25:

(F) RO5R/0¥/30;
2082/04/30:

TR m(Requir

ERHTST AT9 .30,000 W HaTl

Issued a payment order of Rs.30,000 for house rent
T e oY F%eTs ARG @l T €. ¥Y,000
Yl e gl | o

Issued a payment order of Rs.45,000 as an
advance to section officer Shree Shrestha to
purchase Machinery

qmEr Ataed ot S Afgr Il @R Wel
%.¥4,000 F fa@ @ TRaHdAHG! frorehr TwH
wEgIe T |

Advance cleared of Shree Shrestha as he

submitted the bill of Rs.45,000 for the purchase of
office equipment

FHEATE TRATHF THA %.5,50,000 HeA FHARS

99 B $.9,30,000, HAFK T.]4,000 <

QAT e 7 %.¥ 400 HEdl T =l THH

SR Y |

Out of tota] employees remuneration Rs.6,60,000

deducted provident fund Rs.1,20,000 income tax

Rs.25,000, social security tax Rs.4,500 and

balance Were distributed through payment order.

SR TR Rew FH @S e
Received payment release through treasury and
comptroller office,
ed):

T3 AT PR TAT g7 30q (HIRA4R49Y)
Bank cash book-AGF N 209

~E



